WESTON AND CREWE GREEN PARISH COUNCIL

Mark Robinson
Clerk to the Parish Council
Tel: 07835 556343
E-mail: clerk@westonandcrewegreen-pc.gov.uk
08 May 2025

NOTICE OF THE ANNUAL MEETING OF THE PARISH COUNCIL

Parish Councillors are summoned to a meeting to be held on:

Date: Thursday, 15 May 2025
Time: 7.30PM
Venue: Weston Church Hall

Clerk to the Parish Council

Members of the Parish Council
John Densem (Chairman), Anne Broome, Janet Chamberlain, John Chambers, John Cornell,
Gillian Grocott, Alison Heler, Annelene Kiddie, Simon Lewis, Simon Sanderson, Rennie Schafer
and Chad Wilkinson.

Cheshire East Ward Councillors
Janet Clowes (Wybunbury), Steve Edgar (Haslington) and Alison Heler (Haslington)

MEMBERS OF THE PUBLIC ARE WELCOME TO ATTEND THIS MEETING.

AGENDA

1. ELECTION OF CHAIRMAN
To elect the Chairman of the Parish Council for the ensuing municipal year.

2. ELECTION OF VICE-CHAIRMAN
To elect the Vice-Chairman of the Parish Council for the ensuing municipal year.

3. APOLOGIES FOR ABSENCE

4. DECLARATIONS OF INTEREST AND DISPENSATIONS
if a member is present at a meeting of the authority, and they have a disclosable interest
in any matter to be considered or being considered at the meeting, they should disclose
the interest to the meeting and follow the Council’s code of conduct. Whilst the Clerk can
offer guidance on the Code of Conduct, it remains the responsibility of the Member to
decide whether they have an interest in a particular item. To consider any requests for
dispensations
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5. MINUTES OF THE PREVIOUS MEETING
To consider the minutes of the meeting held on 10 April 2025 (appended).

6. COMMITTEES
To confirm the membership as follows:
Planning Committee:
John Cornell (Chair), John Chambers (Vice-Chair), Anne Broome, John Densem (ex-
officio), Annelene Kiddie and Simon Lewis

Finance Committee:
Janet Chamberlain, John Cornell, John Densem, Simon Lewis and Rennie Schafer

Staffing Committee:
John Chambers, John Cornell and John Densem

7.  PLANNING MATTERS
The Chairman of the Planning Committee to update on
i) Neighbourhood Plan
i) East Avenue
i) Planning Update

1) Decisions by the Parish Council Planning Committee

App No Application Decision
24/4984/L.BC Listed building consent to remove existing masonry | No objection
paint, undertake patch repointing & brick
replacements at Vicarage Cottage Narrow Lane,
Crewe
25/0914/HOUS | Dormer extensions and rear single storey | No objection
extension at 32 Mere Road, Weston
24/4987/LBC Listed building consent to remove existing masonry | No objection

paint from all elevations of the building, undertake
patch repointing works and replace spalled /
damaged bricks using reclaimed Cheshire brick at
Fir Tree Cottage, Narrow Lane, Crewe

2) Decisions by Cheshire East Council

App No Application Decision

25/0914/HOUS | Dormer extensions and rear single storey extension | Approved
at 32 Mere Road, Weston

25/0705/HOUS | To erect a conservatory in the garden connect to the | Approved
garage at 15 Robert Lewis Avenue, Crewe

25/0699/LBC Listed Building Consent for treatment of extensive | Approved
dry rot at The OIld School Building Crewe Road,
Crewe Green,

8. GOVERNANCE
To consider the adoption of the following policies/documents
¢ Grants and Donations Policy (to be approved by the Finance Committee)
e Complaints Procedure (appended)
e Standing Orders (appended)
One suggested amendment — that the Chairman of the Council cannot chair any of
the Standing Committees.

9. VILLAGE HALL COMMITTEE
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To receive an update.

POLICE MATTERS
To note the Beat reports (appended)

CHESHIRE EAST COUNCILLORS’ REPORTS
To receive reports from Cheshire East Ward Councillors

PARISH COUNCILLORS’ REPORTS
Members are invited to report on any matters of interest to the Parish Council and to
request items for inclusion on the next agenda.

OPEN FORUM - QUESTIONS FROM MEMBERS OF THE PUBLIC
In accordance with Standing Orders, members of the public are invited to ask questions
or address the Parish Council.

FINANCE REPORT
To consider the Payment and Income Schedule (appended)

DATES OF MEETINGS 2025/26

2025

12 June, 10 July, 11 September, 09 October, 13 November, 11 December

2026

08 January, 12 February, 12 March, 09 April and 14 May (Annual Meeting and Annual
Parish Meeting).



WESTON AND CREWE GREEN PARISH COUNCIL
MINUTES OF THE MEETING HELD ON THURSDAY 10 APRIL 2025

PRESENT:
Councillors: John Densem (Chair), Anne Broome, John Chambers, John Cornell, Rennie
Schafer, and Chad Wilkinson.

IN ATTENDANCE:
Borough ClIr Janet Clowes and five members of the public.

24/114

24/115

24/116

24/117

24/118

APOLOGIES FOR ABSENCE
Clirs Chamberlain, Heler, Kiddie and Lewis.

DECLARATIONS OF INTEREST
None.

CO-OPTION
RESOLVED - that Gillian Grocott and Simon Sanderson be co-opted onto the
Parish Council.

It was noted that there was only one vacancy remaining, in the Wychwood ward.

MINUTES OF THE PREVIOUS MEETING
RESOLVED - that the minutes of the meeting held on 13 March 2025 be
confirmed as a true and correct record.

PLANNING MATTERS

1) Neighbourhood Plan

Clir Cornell provided feedback from the Neighbourhood Plan exhibitions, which had
been held in Crewe Green and Weston. It was noted that there had been a 15%
response to the questionnaires, which had been circulated with the Community
Newsletter. The Housing Needs Survey report had been provided by Cheshire
Community Action. Therefore, the draft plan could now be formulated and it was
hoped that it could be submitted to Cheshire East Council before the end of June.

2) Local Transport Plan
Cheshire East Council had commenced a consultation for the Local Transport Plan.
There were concerns about the local bus service, particularly when considering the
age profile of the users.
RESOLVED - that the Council responds to the consultation and this be delegated
to the Clerk in consultation with the Chairman and Vice-Chairman of the Planning
Committee.

3) Newcastle Borough Council Local Plan

The Examination in Public would be commencing shortly. Councillors were reminded
about the proposal for 4.8M sq.ft. of employment allocation to the south of the M6
adjacent to Junction 16. Borough ClIr Clowes agreed to obtain the Borough Council’s
views on this proposal.

4) Planning Committee Decisions

App No Application Decision
25/0048/ | Proposed porch, rear extension and windows revisions at 7 No objection
HOUS West Avenue, Weston

25/0633/ | Remove existing south-facing ramp and platform to front door No objection
HOUS and replace with open oak porch to the front of the property at

2, Stonen Barns Slaughter Hill, Crewe Green
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25/0705/ | To erect a conservatory in the garden connect to the garage at | No objection
HOUS 15 Robert Lewis Avenue, Crewe subject to
neighbour
consultation
24/119 GOVERNANCE

24/120

24/121

24/122

24/123

Grievance Policy
Councillors reviewed the draft Grievance Policy, which had been amended following
discussions at a recent meeting.

RESOLVED - that the Grievance Policy be approved.

Disciplinary Policy
Councillors reviewed the draft Disciplinary Policy, which had been amended following
discussions at a recent meeting.

RESOLVED - that the Disciplinary Policy be approved.

Standing Orders

The Clerk circulated the draft Standing Orders. In order to provide Councillors with
adequate opportunity to review, these would be reviewed for confirmation at the next
meeting. Any suggestions should be submitted to the Clerk no later than one week
before the next meeting.

One suggestion made at the meeting was that the Chairman of the Council shall not
Chair any of the Standing Committees.

Local Council Award Scheme

The Clerk circulated an update on progress towards achievement of the Bronze and
Silver awards. The two remaining ‘red’ areas for the Bronze award were the
development of a Council Action Plan and the receipt of an unqualified external audit.

VILLAGE HALL COMMITTEE
ClIr Schafer confirmed that there were regular bookings in the Hall for all evenings.

POLICE MATTERS

The Clerk provided details of the police incidents from the Wybunbury Beat area.
There had been no report from the Haslington Beat area and no response regarding
the potential establishment of a Cluster meeting.

REPORTS OF CHESHIRE EAST COUNCILLORS

Borough Clir Clowes provided details of the closure of Radway Green Road from 14
May, which would have a traffic impact through Weston. It was noted that the
Shavington Bypass would be resurfaced at the cost of the contractor, although no
date had been forthcoming.

Details were provided regarding the current consultations on Devolution, and the
Lane Rental Scheme.

PARISH COUNCILLORS’ REPORTS
ClIr Wilkinson advised that the scouts would be providing food at the forthcoming
Village Fete.

Cllr Chambers confirmed that the playing field and other public open space had been
mowed. The new playing field equipment was being well utilised. With regards to
the Community Resilience Plan, Councillors discussed the redaction of any contact
details that were not in the public domain. With this amendment the Plan would be
ready for publication. A discussion ensued regarding the effects of digitisation of the
phone networks during an emergency.
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OPEN FORUM - QUESTIONS FROM MEMBERS OF THE PUBLIC

A member of the public raised the continuing problem of flooding on Whites Lane.
This had been referred to Cheshire East Council, the Environment Agency and United
Utilities but it was still an issue as this could not be resolved whilst there was still
effluent leaking into the drain. Borough Clir Clowes would liaise with the Ward
Councillors and Cheshire East highways on this issue.

The meeting discussed the position regarding the Cricket Club using the exit from the
field to the south of the site during car boot sales. There had been concerns
expressed regarding this previously, however, a member of the public advised that
stewards were on site directing drivers to turn left only. Borough ClIr Clowes agreed
to liaise with the Ward Councillors and Cheshire East highways regarding this.

ClIr Cornell confirmed that there had been no progress regarding the discussions on
traffic measures in connection with the South Cheshire Growth Village. Concern was
also expressed regarding the rerouting of the bus service during recent roadworks.

FINANCE REPORT

Payments
RESOLVED - to note the payments approved in accordance with Financial

Regulations and Payment Schedule

Payee Reason Gross£| VATE Net £
Alex Pickering Planters 101.48 101.48
All Saints PCC NP meetings 126.00 126.00
John Harding & Son Hedge Cutting 108.00 18.00 90.00
Johnsons Printers NP envelopes 180.00 30.00 150.00
Mark Robinson NP envelopes & cartridges 97.94 97.94
Johnsons Printers NP Printing 153.00 153.00
Unity Trust Fees 6.00 6.00
Mark Robinson Salary and Office Allowance 1,155.31 1,155.31
(March)
HMRC PAYE Q4 2,809.36 2,809.36
William & Angela Witter | Allotment Rental (six months) 1,000.00 1,000.00
Scottish Power Electricity 436.25 20.77 415.48
RESOLVED - to approve the following payments:

Payee Reason Gross£| VATE Net £
Chalc Affiliation 756.60 756.60
Andrew Thomson Neighbourhood Plan 424.80 424.80
Cheshire Community NP - Housing Needs Reports 1,600.00 1,600.00
Action

David Williamson Lengthsman 427.00 427.00
All Saints PCC Room Hire 409.50 409.50

Grants Policy

Given the size of the budget underspend in 2024/25, it was suggested that monies
could be allocated to each area to spend on the localities. It was agreed that the
Clerk prepare a grant award policy for consideration at a forthcoming meeting.

24/126

DATE OF NEXT MEETING

7.30pm on Thursday, 08 May 2025 at All Saints Church Hall, Weston
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(POST-MEETING NOTE: the next meeting will be held on 15 May 2025)



WESTON AND CREWE GREEN PARISH COUNCIL

Mark Robinson

Clerk to the Parish Council

Tel: 07835 556343

E-mail: clerk@westonandcrewegreen-pc.gov.uk

COMPLAINTS PROCEDURE

Document Control Summary

Number 2025/11
Title Complaints Procedure
Version and Date V1 May 2025

Approved by

Meeting Date

Review by May 2027

Introduction

The Council recognises that it is not subject to the jurisdiction of the Local Government
Ombudsman but has adopted this Code to ensure that complainants are properly and fully
considered.

The Parish Council does not consider formal complaints against councillors. These are dealt
with in accordance with the Parish Council’'s adopted Code of Conduct by Cheshire East
Council’s Monitoring Officer. Further details can be obtained by emailing
MonitoringOfficerCEC@cheshireeast.gov.uk

All other complaints should be addressed to the Parish Clerk and will be dealt with promptly
to maintain public confidence. Should the complaint be in regard to the Parish Clerk, it should
be addressed to the Chairman of Council. A fair and courteous response will be given in all
cases, and a full and proper investigation may be undertaken to establish all the pertinent
facts.

Informal Complaints

The Parish Council will seek to resolve all complaints informally prior to a formal complaint
being lodged. An informal complaint is made to the Parish Clerk who will liaise with the
complainant and relevant members/officers to seek resolution. Should it not be possible to
resolve a complaint informally the complainant may escalate the complaint to a formal
complaint.

Should, in the opinion of the Parish Clerk or Chairman of Council, the complaint be of a
serious nature, the complaint shall be escalated to a formal complaint. The Parish Clerk shall
maintain logs of informal complaints about staff and the council. There is no defined process
for an informal complaint; but full records must be kept of any communications and attempts
at resolution.



Formal Complaints about the Council, Committees or Decisions

Formal complaints must be made in writing and addressed to the Parish Clerk, or in the case
that the Clerk is the subject of the complaint, to the Chairman of the Council.

The Parish Clerk (or Chairman) will report to the next meeting of the Council, any written
formal complaint disposed of by direct action with the complainant. Where the complainant
has not been satisfied with the response, the Council shall appoint a Panel of 3 members to
consider the complaint.

Seven clear days prior to the meeting, the complainant will provide the Panel with copies of
any documentation or other evidence which they wish to refer to the meeting. The Panel will
similarly provide the complainant with copies of any documentation upon which they wish to
rely at the meeting.

The Panel will consider whether the circumstances of any complaint warrant the matter being
discussed in the absence of the press and public, but any decision on a complaint will be
announced at the meeting in public. The Complainant may opt not to attend or to attend but
not present a verbal case

. The Chairman will introduce everyone present and will explain the procedure

. The complainant or representative will outline the grounds for complaint

. Members will ask any guestions of the Complainant

. If relevant the Parish Clerk or Chairman will explain the Council’s position. Members
may ask any questions of them

. The Parish Clerk (or Chairman) and complainant will be offered the opportunity of
having a last word (in that order)

. The Parish Clerk (or Chairman) and complainant will leave the room (along with any

member whose actions are part of the complaint) while members decide whether or
not the grounds for the complaint have been made. If a point of clarification is required,
both parties will be invited back into the room

. The parties will be invited back to hear the decision

As soon as possible after the decision has been made, it and the nature of any action to be
taken, will be communicated in writing to the complainant. The decision of the Panel is final
and the outcome will be reported to the next meeting of the Council
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Mark Robinson

Clerk to the Parish Council

Tel: 07835 556343

E-mail: clerk@westonandcrewegreen-pc.gov.uk

STANDING ORDERS

Document Control Summary

Number 2025/10
Title Standing Orders
Version and Date V1 March 2025

Approved by
Meeting Date

Review by 31 May 2026
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RULES OF DEBATE AT MEETINGS

Items on the agenda shall be considered in the order that they appear unless the order is changed

at the discretion of the chairman of the meeting.

A motion (including an amendment) shall not be progressed unless it has been moved and

seconded.

An amendment is a proposal to remove or add words to a motion. It shall not negate the motion.

If an amendment to the original motion is carried, the original motion (as amended) becomes the

substantive motion upon which further amendment(s) may be moved.

During the debate on a motion, a councillor may interrupt only on a point of order or a personal

explanation and the councillor who was interrupted shall stop speaking. A councillor raising a point

of order shall identify the standing order which he considers has been breached or specify the other

irregularity in the proceedings of the meeting he is concerned by.

A point of order shall be decided by the chairman of the meeting and his decision shall be final.

When a motion is under debate, no other motion shall be moved except:

i. to amend the motion;

ii. to proceed to the next business;

iii. toadjourn the debate;

iv.  to put the motion to a vote;

v.  to ask a person to be no longer heard or to leave the meeting;

vi. to refer a motion to a committee or sub-committee for consideration;

vii.  to exclude the public and press;

viii. to adjourn the meeting; or

ix. to suspend particular standing order(s) excepting those which reflect mandatory statutory or
legal requirements.

Before an original or substantive motion is put to the vote, the chairman of the meeting shall be

satisfied that the motion has been sufficiently debated and that the mover of the motion under debate

has exercised or waived his right of reply.

DISORDERLY CONDUCT AT MEETINGS

No person shall obstruct the transaction of business at a meeting or behave offensively or
improperly. If this standing order is ignored, the chairman of the meeting shall request such person(s)
to moderate or improve their conduct.

If person(s) disregard the request of the chairman of the meeting to moderate or improve their
conduct, any councillor or the chairman of the meeting may move that the person be no longer heard
or be excluded from the meeting. The motion, if seconded, shall be put to the vote without discussion.
If a resolution made under standing order 2(b) is ignored, the chairman of the meeting may take
further reasonable steps to restore order or to progress the meeting. This may include temporarily
suspending or closing the meeting.

MEETINGS GENERALLY

Meetings shall not take place in premises which at the time of the meeting are used for the
supply of alcohol, unless no other premises are available free of charge or at a reasonable
cost.

The minimum three clear days for notice of a meeting does not include the day on which
notice was issued, the day of the meeting, a day of the Christmas break, a day of the Easter
break or of a bank holiday or a day appointed for public thanksgiving or mourning.

The minimum three clear days’ public notice for a meeting does not include the day on which
the notice was issued or the day of the meeting unless the meeting is convened at shorter
notice

Meetings shall be open to the public unless their presence is prejudicial to the public interest
by reason of the confidential nature of the business to be transacted or for other special
reasons. The public’s exclusion from part or all of a meeting shall be by a resolution which
shall give reasons for the public’s exclusion.

Members of the public may make representations, answer questions and give evidence at a meeting



which they are entitled to attend in respect of the business on the agenda.

The period of time designated for public participation at a meeting in accordance with standing order
3(e) shall not exceed 10 minutes unless directed by the chairman of the meeting.

In accordance with standing order 3(e), a question shall not require a response at the meeting nor
start a debate on the question. The chairman of the meeting may direct that a written or oral
response be given.

A person who speaks at a meeting shall direct his comments to the chairman of the meeting.

Only one person is permitted to speak at a time. If more than one person wants to speak, the
chairman of the meeting shall direct the order of speaking.

Subject to standing order 3(k), a person who attends a meeting is permitted to report on the
meeting whilst the meeting is open to the public. To “report” means to film, photograph,
make an audio recording of meeting proceedings, use any other means for enabling persons
not present to see or hear the meeting as it takes place or later or to report or to provide oral
or written commentary about the meeting so that the report or commentary is available as
the meeting takes place or later to persons not present. The person must contact the Clerk
prior to the meeting.

A person present at a meeting may not provide an oral report or oral commentary about a
meeting as it takes place without permission.

The press shall be provided with reasonable facilities for the taking of their report of all or
part of a meeting at which they are entitled to be present.

Subject to standing orders which indicate otherwise, anything authorised or required to be
done by, to or before the Chairman of the Council may in his absence be done by, to or before
the Vice-Chairman of the Council

The Chairman of the Council, if present, shall preside at a meeting. If the Chairman is absent
from a meeting, the Vice-Chairman of the Council if present, shall preside. If both the
Chairman and the Vice-Chairman are absent from a meeting, a councillor as chosen by the
councillors present at the meeting shall preside at the meeting.

Subject to a meeting being quorate, all questions at a meeting shall be decided by a majority
of the councillors and non-councillors with voting rights present and voting.

The chairman of a meeting may give an original vote on any matter put to the vote, and in the

case of an equality of votes may exercise his casting vote whether or not he gave an original

vote.

See standing orders 5(h) and (i) for the different rules that apply in the election of the Chairman of

the Council at the annual meeting of the Council.

Unless standing orders provide otherwise, voting on a question shall be by a show of hands.

At the request of a councillor, the voting on any question shall be recorded so as to show

whether each councillor present and voting gave his vote for or against that question. Such

a request shall be made before moving on to the next item of business on the agenda.

The minutes of a meeting shall include an accurate record of the following:

i. the date of the meeting;

ii. the names of councillors who are present and the names of councillors who are absent;

iii. interests that have been declared by councillors and non-councillors with voting rights;

iv.  the grant of dispensations (if any) to councillors and non-councillors with voting rights;

v.  whether a councillor or non-councillor with voting rights left the meeting when matters that they
held interests in were being considered;

vi. if there was a public participation session; and

vii.  the resolutions made.

A councillor or a non-councillor with voting rights who has a disclosable pecuniary interest

or another interest as set out in the Council’s code of conduct in a matter being considered

at a meeting is subject to statutory limitations or restrictions under the code on his right to

participate and vote on that matter.

No business may be transacted at a meeting unless at least one-third of the number of

members of the Council are present and in no case shall the quorum of a meeting be less

than three.

If a meeting is or becomes inquorate no business shall be transacted and the meeting shall

be closed. The business on the agenda for the meeting shall be adjourned to another meeting.
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COMMITTEES AND SUB-COMMITTEES

The Council has the following Standing Committees, which are appointed at the Annual Meeting:

e Planning Committee:
The Council shall appoint a Planning Committee comprising five members. Each member shall
represent a separate geographical area of the Parish.
The Planning Committee shall have delegated powers to make representation on planning
applications received from the Local Planning Authority within the timescale specified.
The Council shall elect a Chairman and may elect a Vice-Chairman who shall hold office until the
next Annual Meeting of the Council.
For applications where a meeting of the Committee is not deemed necessary, then the Council’s
response will be considered by email. The response will be agreed and submitted by the Clerk in
consultation with the Chairman of the Committee (or Vice-Chairman in their absence)

e Finance Committee:
The Council shall appoint a Finance Committee comprising five members, which shall elect a
Chairman at its first meeting.

e Staffing Committee:
The Council shall appoint a Staffing Committee comprising three members, which shall elect a
Chairman at its first meeting.

The Chairman and Vice-Chairman shall be ex-officio members of any Standing Committee to which
they are not appointed to.

Standing Committees will determine their own terms of reference and delegations shall be as set out
in the Council’'s Scheme of Delegation.

Unless the Council determines otherwise, a committee may appoint a sub-committee whose
terms of reference and members shall be determined by the committee.

The members of a committee may include non-councillors unless it is a committee which
regulates and controls the finances of the Council.

Unless the Council determines otherwise, all the members of an advisory committee and a
sub-committee of the advisory committee may be non-councillors.

ORDINARY COUNCIL MEETINGS

In an election year, the annual meeting of the Council shall be held on or within 14 days
following the day on which the councillors elected take office.

In a year which is not an election year, the annual meeting of the Council shall be held on
such day in May as the Council decides.

If no other time is fixed, the annual meeting of the Council shall take place at 6pm.

In addition to the annual meeting of the Council, at least three other ordinary meetings shall
be held in each year on such dates and times as the Council decides.

The first business conducted at the annual meeting of the Council shall be the election of the
Chairman and Vice-Chairman of the Council.

The Chairman of the Council, unless he has resigned or becomes disqualified, shall continue
in office and preside at the annual meeting until his successor is elected at the next annual
meeting of the Council.

The Vice-Chairman of the Council, unless he resigns or becomes disqualified, shall hold
office until immediately after the election of the Chairman of the Council at the next annual
meeting of the Council.

In an election year, if the current Chairman of the Council has not been re-elected as a
member of the Council, he shall preside at the annual meeting until a successor Chairman of
the Council has been elected. The current Chairman of the Council shall not have an original
vote in respect of the election of the new Chairman of the Council but shall give a casting
vote in the case of an equality of votes.

In an election year, if the current Chairman of the Council has been re-elected as a member
of the Council, he shall preside at the annual meeting until a new Chairman of the Council
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has been elected. He may exercise an original vote in respect of the election of the new

Chairman of the Council and shall give a casting vote in the case of an equality of votes.

Following the election of the Chairman of the Council and Vice-Chairman (if there is one) of the

Council at the annual meeting, the business shall include:

I. In an election year, delivery by the Chairman of the Council and councillors of their
acceptance of office forms unless the Council resolves for this to be done at a later
date. In a year which is not an election year, delivery by the Chairman of the Council of
his acceptance of office form unless the Council resolves for this to be done at a later
date;

il. Confirmation of the accuracy of the minutes of the last meeting of the Council;

iii. Receipt of the minutes of the last meeting of a committee;

iv.  Consideration of the recommendations made by a committee;

V. Review of delegation arrangements to committees, sub-committees, staff and other local
authorities;

vi. Review of the terms of reference for committees;

vii.  Appointment of members to existing committees;

viii. Appointment of any new committees in accordance with standing order 4;

iX. Review the Scheme of Delegations

X. Review of representation on or work with external bodies and arrangements for reporting back;

Xi.  In an election year, to make arrangements with a view to the Council becoming eligible to
exercise the general power of competence in the future;

xii.  Determining the time and place of ordinary meetings of the Council up to and including the
next annual meeting of the Council.

EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND SUB-COMMITTEES

The Chairman of the Council may convene an extraordinary meeting of the Council at any
time.

The chairman of a committee [or a sub-committee] may convene an extraordinary meeting of the
committee [or the sub-committee] at any time.

PREVIOUS RESOLUTIONS

A resolution shall not be reversed within six months except either by a special motion, which requires
written notice by at least 7 councillors to be given to the Proper Officer in accordance with standing
order 9, or by a motion moved in pursuance of the recommendation of a committee or a sub-
committee.

When a motion moved pursuant to standing order 7(a) has been disposed of, no similar motion may
be moved for a further six months.

VOTING ON APPOINTMENTS

Where more than two persons have been nominated for a position to be filled by the Council and
none of those persons has received an absolute majority of votes in their favour, the name of the
person having the least number of votes shall be struck off the list and a fresh vote taken. This
process shall continue until a majority of votes is given in favour of one person. A tie in votes may
be settled by the casting vote exercisable by the chairman of the meeting.

MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE GIVEN TO THE
PROPER OFFICER

No motion may be moved at a meeting unless the subject matter is on the agenda
The decision of the Proper Officer as to whether or not to include the subject matter on the agenda
shall be final.

MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE
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The following motions may be moved at a meeting without written notice to the Proper Officer:

i. to correct an inaccuracy in the draft minutes of a meeting;

il. to move to a vote;

iil. to defer consideration of a motion;

iv.  to refer a motion to a particular committee or sub-committee;

V. to appoint a person to preside at a meeting;

vi. to change the order of business on the agenda;

vii.  to proceed to the next business on the agenda,;

viii.  to require a written report;

ix. toappoint a committee or sub-committee and their members;

X.  to extend the time limits for speaking;

Xi.  to exclude the press and public from a meeting in respect of confidential or other information
which is prejudicial to the public interest;

xii.  to not hear further from a councillor or a member of the public;

xiii. to exclude a councillor or member of the public for disorderly conduct;

Xiv. to temporarily suspend the meeting;

Xv. to suspend a particular standing order (unless it reflects mandatory statutory or legal
requirements);

xvi. to adjourn the meeting; or

xvii. to close the meeting.

MANAGEMENT OF INFORMATION
See also standing order 20.

The Council shall have in place and keep under review, technical and organisational
measures to keep secure information (including personal data) which it holds in paper and
electronic form. Such arrangements shall include deciding who has access to personal data
and encryption of personal data.

The Council shall have in place, and keep under review, policies for the retention and safe
destruction of all information (including personal data) which it holds in paper and electronic
form. The Council’s retention policy shall confirm the period for which information (including
personal data) shall be retained or if this is not possible the criteria used to determine that
period (e.g. the Limitation Act 1980).

The agenda, papers that support the agenda and the minutes of a meeting shall not disclose
or otherwise undermine confidential information or personal data without legal justification.
Councillors, staff, the Council’s contractors and agents shall not disclose confidential
information or personal data without legal justification.

DRAFT MINUTES

If the draft minutes of a preceding meeting have been served on councillors with the agenda to
attend the meeting at which they are due to be approved for accuracy, they shall be taken as
read.
There shall be no discussion about the draft minutes of a preceding meeting except in relation to
their accuracy.
The accuracy of draft minutes, including any amendment(s) made to them, shall be confirmed by
resolution and shall be signed by the chairman of the meeting and stand as an accurate record of
the meeting to which the minutes relate.
If the chairman of the meeting does not consider the minutes to be an accurate record of the meeting
to which they relate, he shall sign the minutes and include a paragraph in the following terms or to
the same effect:

“The chairman of this meeting does not believe that the minutes of the meeting of the ( )

held on [date] in respect of () were a correct record but his view was not upheld by the

meeting and the minutes are confirmed as an accurate record of the proceedings.”
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If the Council’s gross annual income or expenditure (whichever is higher) does not exceed
£25,000, it shall publish draft minutes on a website which is publicly accessible and free of
charge not later than one month after the meeting has taken place.

Subject to the publication of draft minutes in accordance with standing order 12(e) and standing
order 20(a) and following a resolution which confirms the accuracy of the minutes of a meeting, the
draft minutes or recordings of the meeting for which approved minutes exist shall be destroyed.

CODE OF CONDUCT AND DISPENSATIONS
See also standing order 3(u).

All councillors and non-councillors with voting rights shall observe the code of conduct adopted by

the Council.

Unless he has been granted a dispensation, a councillor or non-councillor with voting rights shall

withdraw from a meeting when it is considering a matter in which he has a disclosable pecuniary or

prejudicial interest. He may return to the meeting after it has considered the matter in which he had
the interest.

Unless he has been granted a dispensation, a councillor or non-councillor with voting rights shall

withdraw from a meeting when it is considering a matter in which he has another interest if so

required by the Council’s code of conduct. He may return to the meeting after it has considered the
matter in which he had the interest.

Dispensation requests shall be in writing and submitted to the Proper Officer as soon as

possible before the meeting, or failing that, at the start of the meeting for which the dispensation is

required.

A decision as to whether to grant a dispensation shall be made by a meeting of the Council, or

committee or sub-committee for which the dispensation is required and that decision is final.

A dispensation request shall confirm:

i. the description and the nature of the disclosable pecuniary interest or other interest to which
the request for the dispensation relates;

il. whether the dispensation is required to participate at a meeting in a discussion only or a
discussion and a vote;

iii. the date of the meeting or the period (not exceeding four years) for which the dispensation is
sought; and

iv. an explanation as to why the dispensation is sought.

Subject to standing orders 13(d) and (f), a dispensation request shall be considered [at the beginning

of the meeting of the Council, or committee or sub-committee for which the dispensation is required].

A dispensation may be granted in accordance with standing order 13(e) if having regard to all

relevant circumstances any of the following apply:

i without the dispensation the number of persons prohibited from participating in the
particular business would be so great a proportion of the meeting transacting the
business as to impede the transaction of the business;

ii. granting the dispensation is in the interests of persons living in the Council’s area; or

iii. itis otherwise appropriate to grant a dispensation.

CODE OF CONDUCT COMPLAINTS

Upon notification by the Borough Council that it is dealing with a complaint that a councillor or non-

councillor with voting rights has breached the Council’'s code of conduct, the Proper Officer shall,

subject to standing order 11, report this to the Council.

Where the natification in standing order 14(a) relates to a complaint made by the Proper Officer, the

Proper Officer shall notify the Chairman of Council of this fact, and the Chairman shall nhominate

another staff member to assume the duties of the Proper Officer in relation to the complaint until it

has been determined and the Council has agreed what action, if any, to take in accordance with

standing order 14(d).

The Council may:

i. provide information or evidence where such disclosure is necessary to investigate the
complaint or is a legal requirement;
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ii. seek information relevant to the complaint from the person or body with statutory responsibility
for investigation of the matter;

Upon notification by the Borough Council that a councillor or non-councillor with voting

rights has breached the Council’s code of conduct, the Council shall consider what, if any,

action to take against him. Such action excludes disqualification or suspension from office.

PROPER OFFICER

The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) nominated by the Council

to undertake the work of the Proper Officer when the Proper Officer is absent.

The Proper Officer shall:

i. at least three clear days before a meeting of the council, a committee or a sub-
committee,

e serveon councillors by delivery or post at their residences or by email authenticated
in such manner as the Proper Officer thinks fit, a signed summons confirming the
time, place and the agenda, and

e Provide, in a conspicuous place, public notice of the time, place and agenda
(provided that the public notice with agenda of an extraordinary meeting of the
Council convened by councillors is signed by them).

See standing order 3(b) for the meaning of clear days for a meeting of a full council and

standing order 3(c) for the meaning of clear days for a meeting of a committee;

ii. convene a meeting of the Council for the election of a new Chairman of the Council,
occasioned by a casual vacancy in his office;

iii. facilitate inspection of the minute book by local government electors;

iv. receive and retain copies of byelaws made by other local authorities;

V. hold acceptance of office forms from councillors;

vi.  assist with responding to requests made under freedom of information legislation and rights
exercisable under data protection legislation, in accordance with the Council’s relevant policies
and procedures;

vii.  liaise, as appropriate, with the Council’s Data Protection Officer;

viii. receive and send general correspondence and notices on behalf of the Council except where
there is a resolution to the contrary;

ix.  assist in the organisation of, storage of, access to, security of and destruction of information
held by the Council in paper and electronic form subject to the requirements of data protection
and freedom of information legislation and other legitimate requirements (e.g. the Limitation
Act 1980);

X. arrange for legal deeds to be executed,;

(see also standing order 23);

Xi. arrange or manage the prompt authorisation, approval, and instruction regarding any
payments to be made by the Council in accordance with its financial regulations;

xii.  email all planning application received by the Council to the Planning Committee within two
working days of receipt

xiii. manage access to information about the Council via the publication scheme; and

xiv. deal with urgent matters between meetings in consultation with the Chairman and Vice-
Chairman, with the decision being reported to the next meeting
(see also standing order 23).

RESPONSIBLE FINANCIAL OFFICER

The Council shall appoint appropriate staff member(s) to undertake the work of the Responsible
Financial Officer when the Responsible Financial Officer is absent.

ACCOUNTS AND ACCOUNTING STATEMENTS

“Proper practices” in standing orders refer to the most recent version of “Governance and
Accountability for Local Councils — a Practitioners’ Guide”.
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All payments by the Council shall be authorised, approved and paid in accordance with the law,
proper practices and the Council’s financial regulations.

The Responsible Financial Officer shall submit a finance report to one meeting each quarter which
details

i. the Council’s receipts and payments;

il. the Council’s aggregate receipts and payments for the year to date;

iii. the balances

iv.  a bank reconciliation statement

which includes a comparison with the budget for the financial year and highlights any material
overspends.

The year-end accounting statements shall be prepared in accordance with proper practices and
apply the form of accounts determined by the Council (receipts and payments, or income and
expenditure) for the year to 31 March. The annual governance and accountability return of the
Council, which is subject to external audit, including the annual governance statement, shall be
presented to the Council for consideration and formal approval before 30 June.

FINANCIAL CONTROLS AND PROCUREMENT

The Council shall consider and approve financial regulations drawn up by the Responsible Financial

Officer, which shall include detailed arrangements in respect of the following:

i. the keeping of accounting records and systems of internal controls;

ii. the assessment and management of financial risks faced by the Council;

iii. thework of the independent internal auditor in accordance with proper practices and the receipt
of regular reports from the internal auditor, which shall be required at least annually;

iv.  the inspection and copying by councillors and local electors of the Council’s accounts and/or
orders of payments; and

v.  whether contracts with an estimated value below £25,000 due to special circumstances are
exempt from a tendering process or procurement exercise.

Financial regulations shall be reviewed regularly and at least annually for fithess of purpose.

A public contract regulated by the Public Contracts Regulations 2015 with an estimated value

in excess of £25,000 but less than the relevant thresholds in standing order 18(f) is subject

to Regulations 109-114 of the Public Contracts Regulations 2015 which include arequirement

on the Council to advertise the contract opportunity on the Contracts Finder website

regardless of what other means it uses to advertise the opportunity.

Subject to additional requirements in the financial regulations of the Council, the tender process for

contracts for the supply of goods, materials, services or the execution of works shall include, as a

minimum, the following steps:

i. a specification for the goods, materials, services or the execution of works shall be drawn up;

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s specification (ii) the time,
date and address for the submission of tenders (iii) the date of the Council’s written response
to the tender and (iv) the prohibition on prospective contractors contacting councillors or staff
to encourage or support their tender outside the prescribed process;

iii. the invitation to tender shall be advertised in a local newspaper and in any other manner that
is appropriate;

iv. tenders are to be submitted in writing in a sealed marked envelope addressed to the Proper
Officer,;

v.  tenders shall be opened by the Proper Officer in the presence of at least one councillor after
the deadline for submission of tenders has passed;

vi. tenders are to be reported to and considered by the appropriate meeting of the Council or a
committee or sub-committee with delegated responsibility.

Neither the Council, nor a committee or a sub-committee with delegated responsibility for considering

tenders, is bound to accept the lowest value tender.

A public contract regulated by the Public Contracts Regulations 2015 with an estimated value

in excess of £181,302 for a public service or supply contract or in excess of £4,551,413 for a

public works contract (or other thresholds determined by the European Commission every

two years and published in the Official Journal of the European Union (OJEU)) shall comply

with the relevant procurement procedures and other requirements in the Public Contracts
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Regulations 2015 which include advertising the contract opportunity on the Contracts Finder
website and in OJEU.

A public contract in connection with the supply of gas, heat, electricity, drinking water,
transport services, or postal services to the public; or the provision of a port or airport; or
the exploration for or extraction of gas, oil or solid fuel with an estimated value in excess of
£363,424 for a supply, services or design contract; or in excess of £4,551,413 for a works
contract; or £820,370 for a social and other specific services contract (or other thresholds
determined by the European Commission every two years and published in OJEU) shall
comply with the relevant procurement procedures and other requirements in the Utilities
Contracts Regulations 2016.

HANDLING STAFF MATTERS
See relevant policies and procedures.

RESPONSIBILITIES TO PROVIDE INFORMATION
See also standing order 21.

In accordance with freedom of information legislation, the Council shall publish information
in accordance with its publication scheme and respond to requests for information held by
the Council.

[If gross annual income or expenditure (whichever is higher) does not exceed £25,000] The Council
shall publish information in accordance with the requirements of the Smaller Authorities
(Transparency Requirements) (England) Regulations 2015.

RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION
(Below is not an exclusive list).

See also standing order 11.

The Council shall appoint a Data Protection Officer.

The Council shall have policies and procedures in place to respond to an individual
exercising statutory rights concerning his personal data.

The Council shall have a written policy in place for responding to and managing a personal
data breach.

The Council shall keep a record of all personal data breaches comprising the facts relating
to the personal data breach, its effects and the remedial action taken.

The Council shall ensure that information communicated in its privacy notice(s) is in an easily
accessible and available form and kept up to date.

The Council shall maintain a written record of its processing activities.

RELATIONS WITH THE PRESS/MEDIA

Requests from the press or other media for an oral or written comment or statement from the Council,
its councillors or staff shall be handled in accordance with the Council policy.

EXECUTION AND SEALING OF LEGAL DEEDS
See also standing orders 15(b)(xii) and (xvii).

A legal deed shall not be executed on behalf of the Council unless authorised by a resolution.
The above is applicable to a Council without a common seal.

RESTRICTIONS ON COUNCILLOR ACTIVITIES
Unless duly authorised, no councillor shall:
[ inspect any land and/or premises which the Council has a right or duty to inspect; or
i issues orders, instructions or directions.
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COMMUNICATING WITH BOROUGH COUNCILLORS

An invitation to attend a meeting of the Council shall be sent, together with the agenda, to the ward
councillors of the Borough Council representing the area of the Parish Council.

URGENT MATTERS
Any urgent matters may be dealt with in accordance with the Scheme of Delegation, Financial
Regulations and any other relevant policy.

STANDING ORDERS GENERALLY

All or part of a standing orders, except one that incorporates mandatory statutory or legal
requirements which cannot be varied, may be suspended by resolution in relation to the
consideration of an item on the agenda for a meeting.

A motion to add to or vary or revoke one or more of the Council’s standing orders, except one that
incorporates mandatory statutory or legal requirements which cannot be varied, shall require the
approval of two-thirds of the number of Councillors present at the meeting.

The Proper Officer shall provide a copy of the Council’s standing orders to a councillor as soon as
possible.

The decision of the chairman of a meeting as to the application of standing orders at the meeting
shall be final.

11



WESTON AND CREWE GREEN PARISH COUNCIL

MEETING: 15 MAY 2025
AGENDA ITEM 10 POLICE BEAT REPORTS

HASLINGTON BEAT REPORT - 01/04/2025 - 30/04/2025

This is based on some of the phone calls to us this month. & There have been many other
types of incident and calls, however due to the sensitivity of the incidents, only the below will be
shared.

Anti-social behaviour BY -

&3 A girl was bullied by a group of boys. They also sent offensive messages over Snapchat
calling her "fat." (Haslington)

& A group of children have been knock on running on elderly people's address in Haslington.
Many of the elderly people have found this worrying and upsetting. (Haslington)

& Scrambler bike going around the fields in Oakhanger with a very loud exhaust. (Oakhanger)
& Multiple vehicles were racing up and down David Whitby Way. (Weston)

& A large group of cars gathering causing a nuisance. (Radway Green)

£ A male has been seen urinating up a tree in Haslington. (Haslington)

Criminal Damage -
&3 Youths were hiding in bushes and were throwing rocks at cars going past the University.

Vehicle Theft From / Theft Of - X 8 Incidents -
Qs Wellesley Avenue, Haslington

Q Canon Ward Way, Haslington X 2

Qs Lloyd Jones Road, Haslington X 2

& Thorton Road, Haslington

Q Elton Lane, Winterley

R Golden Hill, Wychwood Village

Suspicious Activity - X 16 (Details given for the incidents which were not sensitive)

& Caller reporting 3 suspicious males in the area.

£ An address on New Street marked with a piece of stone. (Haslington)

& Caller reporting 3 "lads" trying doors on properties on Jessop Way. (Haslington)

£ Caller reporting a drunk man on a mobility scooter in Haslington. (Haslington)

& Caller reporting that someone has rummaged through his car at night. The vehicle was left
unlocked over night. (Haslington)

£ Caller has Dashcam of someone trying their car handle on Canon Ward Way. (Haslington)
{2 Caller reporting a drone has been flown over their address on Cloverfields. (Haslington)
{2 Caller reporting 3 males stood in the road, then hiding in bushes by Crewe Hall. (Crewe
Green/Stowford)

& Caller reporting someone parking in their drive at Snape Lane. (Weston)

WYBUNBURY WARD CRIME DATA FOR APRIL 2025

01/04/25. Suspicious Person: Abbey Park Way Weston, male taking pictures of vehicles.
01/04/25. Shoplifting: Bridgemere Garden Centre.

02/04/25. Road Related Offence: London Road Walgherton, vehicle reported driving slowly and
all over the road.

03/04/25. Fraud: Weston, report of courier fraud.
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03/04/25. Found Property: Wychwood Park, discarded knife found, handed to security.
05/04/25. Violence: Hough, relates to a neighbour dispute.

08/04/25. Road Related Offence: Newcastle Road Hough, report of an E Bike being ridden
dangerously.

13/04/25. RTC Fail to Stop: London Road Walgherton. Van hit motorcyclist with injuries, van
failed to stop.

13/04/25. Missing Person: Stock Lane Wybunbury, found safe and well.

15/04/25. Theft: Bridgemere Garden Centre, sunglasses stolen from office.

17/04/25. Fraud: Burnet Close Shavington, relates to vehicle repairs.

19/04/25. Criminal Damage: Newcastle Road Hough, back window of vehicle smashed.
23/04/25. Suspicious Person: Cockshades Farm Wybunbury, female is followed by a male
wearing a mask on a public footpath.

23/04/25. Domestic Incident: Weston.

24/04/25. Domestic Incident: Hatherton.

27/04/25. Abandoned 999 Call: Wychwood Park Hotel.

27/04/25. Suspicious Vehicle: Dig Lane Wybunbury, abandoned motorbike has now been
recovered.

27/04/25. Domestic Incident: Shavington Park.

27/04/25. Firearms Offences: Stock Lane Wybunbury, reports of gunshots, but likely fireworks
after Liverpool won the Premier League.

28/04/25. Theft From Motor Vehicle: Golden Hill Weston, attempted break into a van, suspects
disturbed and ran away.

28/04/25. Concern For Safety: Shavington Park.

28/04/25. Hate Crime: Wybunbury.

28/04/25. Violence: Shavington Park.

28/04/25. Concern For Safety: Shavington Park.

29/04/25. Road Related Offence: Annions Lane Wybunbury, sheep in the road, owner informed.



WESTON AND CREWE GREEN PARISH COUNCIL

Meeting Date 15 May 2025

MEETING: 15 MAY 2025

AGENDA ITEM 14 FINANCE

Payments approved in accordance with Financial Regulations / Payment Schedule since last meeting FOR INFORMATION

Payee Reason Gross £ VAT £ Net £|Budget Within Budget
Shires Payroll Services 93.60 15.60 78.00|Payroll Yes
Unity Trust Fees 6.00 6.00|Banking Yes
Royal Malil Responses - Neighbourhood Plan 85.66 14.28 71.38|Neighbourhood Plan Yes
Mark Robinson Salary and Office Allowance (April) 1,319.40 1,194.40|Clerk's Salary Yes
125.00|Clerk's Office Allowance  |Yes
Payments FOR AUTHORISATION
Alex Pickering Flowers for Wychwood Village Planters 20.00 20.00|Village Upkeep Yes
lan Cartwright (Weston Weeders) Vinegar 13.99 13.99|Village Upkeep Yes
Englesea Brook Chapel (donation)  |Historical information for Neighbourhood Plan 40.00 40.00|Neighbourhood Plan Yes
Zurich Insurance Parish Council insurance 631.57 631.57|Insurance Yes

Income FOR INFORMATION

N/A




