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Members of the Parish Council 

John Densem (Chairman), Anne Broome, Janet Chamberlain, John Chambers, John Cornell, 
Alison Heler, Annelene Kiddie, Simon Lewis and Rennie Schafer 
   

Cheshire East Ward Councillors 
Janet Clowes (Wybunbury), Steve Edgar (Haslington) and Alison Heler (Haslington) 

 

 
MEMBERS OF THE PUBLIC ARE WELCOME TO ATTEND THIS MEETING. 

 

 
There will be an informal session commencing at 6.30pm to meet the candidate for co-
option. 

 
A G E N D A 

 
1. APOLOGIES FOR ABSENCE 

 
2. DECLARATIONS OF INTEREST AND DISPENSATIONS 

if a member is present at a meeting of the authority, and they have a disclosable interest 
in any matter to be considered or being considered at the meeting, they should disclose 
the interest to the meeting and follow the Council’s code of conduct.   Whilst the Clerk can 
offer guidance on the Code of Conduct, it remains the responsibility of the Member to 
decide whether they have an interest in a particular item.   To consider any requests for 
dispensations 
 

3. CO-OPTION 
To consider a request for a co-option onto the Council. 
 

4. MINUTES OF THE PREVIOUS MEETING  
To consider the minutes of the meeting held on 06 February 2025. 

 

NOTICE OF THE MEETING OF THE PARISH COUNCIL  
 

Parish Councillors are summoned to a meeting to be held on: 
 
Date: Thursday, 13 March 2025 
     
Time: 7.00PM  
     
Venue: Weston Church Hall  

Clerk to the Parish Council 
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5. PLANNING MATTERS 
The Chairman of the Planning Committee to update on 
i) Neighbourhood Plan 
ii) Proposed Police Deployment Base – Basford East 
iii) Newcastle Borough - Proposal by INDURENT- proposed Industrial Allocation adjacent 
to J16 M6 
iv) Planning Update 

 
1) Decisions by the Parish Council Planning Committee 

App No Application Decision 

25/0048/HOUS Proposed porch, rear extension and windows 
revisions at 7 West Avenue, Weston 

No objection 

 

 
2) Decisions by Cheshire East Council 

App No Application Decision 

24/4625/HOUS Proposed dropped kerb at 44 Main Road, Weston Approved 

 
6. COMMUNITY RESILIENCE PLAN 

Cllr Chambers to provide an update on the revision of the Plan 
 
7. GOVERNANCE 

To consider the adoption of the following policies/documents –  

• Grievance Policy * 

• Disciplinary Policy * 

• Scheme of Delegation 

• Risk Register 

• Council Email Use (to follow) 
 

* NALC is updating its anti-bullying and harassment templates and has recommended 
that Council’s review their policies against any changes.  These policies will be brought 
to the April meeting for ratification. 

 
To consider the appointments to the Committee vacancies – Planning Committee (1) and 
Finance Committee (2). 
 

8. FOOTPATHS – WYCHWOOD VILLAGE 
The Parish Council allocated £1,000 towards improvements to Public Footpaths 4 & 5.  
The Public Rights of Way team have asked whether the Council could increase the 
allocation to provide improved and more sustainable works to the footpaths.  Details of 
options are appended. 

 
9. DEVOLUTION 

To note the letter from Chalc and consultation regarding the creation of the Cheshire and 
Warrington Strategic Authority. 
 

10. VILLAGE HALL COMMITTEE 
To receive an update. 
 

11. POLICE MATTERS 
To note the Beat reports (appended) 

 
12. CHESHIRE EAST COUNCILLORS’ REPORTS 

To receive reports from Cheshire East Ward Councillors 
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13. PARISH COUNCILLORS’ REPORTS 

Members are invited to report on any matters of interest to the Parish Council and to 
request items for inclusion on the next agenda. 
 

14. OPEN FORUM – QUESTIONS FROM MEMBERS OF THE PUBLIC 
In accordance with Standing Orders, members of the public are invited to ask questions 
or address the Parish Council. 
 

15. FINANCE 
To consider the Schedule of Payments (appended): 

 
16. DATE OF NEXT MEETING 

Thursday, 10 April 2025, commencing at 7.00pm. 
 



 
 

1 
 

WESTON AND CREWE GREEN PARISH COUNCIL 
MINUTES OF THE MEETING HELD ON THURSDAY 06 FEBRUARY 2025 

 
PRESENT:      
Councillors: John Densem (Chair), Anne Broome, Janet Chamberlain, John Chambers, John 
Cornell, Alison Heler, Annelene Kiddie, Simon Lewis and Rennie Schafer. 
 
IN ATTENDANCE: 
One member of the public. 
 
At the commencement of the meeting, Cllr Cornell was in the Chair. 
 
24/081 APOLOGIES FOR ABSENCE    

None. 
 
The Clerk reported the resignation of Cllr Paul Bate. 
 

24/082 DECLARATIONS OF INTEREST 
None. 

 

24/083 MINUTES OF THE PREVIOUS MEETING  
RESOLVED – that the minutes of the meeting held on 12 December 2024 be 
confirmed as a true and correct record. 

 
Cllr Densem joined the meeting at 7.05pm and chaired the remainder of the meeting. 
 
24/084 PLANNING MATTERS 

1) National Planning Policy Framework (NPPF) 
Cllr Cornell had circulated a briefing paper regarding the implications of the new 
NPPF. This announced fundamental changes to the Planning System and had 
implications for Neighbourhood Plans.  One item of particular significance was the 
introduction of statutory housing targets which would increase the housing land 
supply in Cheshire East from 977 to 2,461 houses per year. It was noted that further 
planning legislation will follow during 2025. 
 
2) Neighbourhood Plan  
The preparation of this was proceeding at a pace. The design guidance had now 
been completed, along with an ecological and habitat study by the Cheshire Wildlife 
Trust.  As a result of the implications of the new NPPF, a Housing Needs Appraisal 
had been commissioned from Cheshire Community Action. 
 
Two ‘Walk-in’ exhibitions would be held in March / April to promote the 
Neighbourhood Plan and invite residents to review and make comments. These 
would take place in Crewe Green and Weston.  A questionnaire relating to the Plan 
would also be included in the forthcoming Community Newsletter, along with a pre-
paid return envelope. 
 
3) Newcastle-under-Lyme Local Plan 
It was noted that this had been submitted to Central Government for an Examination 
in Public.  The Parish Council had raised an objection to the large Employment 
(Warehousing) allocation on the Staffordshire side of Junction 16 of the M6. 
 
4) Traffic Management, Weston 
The Parish Council was still awaiting the continued dialogue to take place with 
Cheshire East Highways regarding Traffic Management Measures along Main Road 
Weston, following the outline approval for the South Cheshire Growth Village, in 
September 2024. 
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Borough Cllr Heler agreed to liaise with the appropriate Cheshire East officers to try 
to expedite those discussions. 
 
5) Planning Committee Decisions 

App No Application Decision 

24/4671/
FUL 

Proposed infill at the head of an existing cul-de-sac head 
with the construction of 2 detached houses both 
incorporating integral garages and associated garden 
areas and parking on land adjacent to 12 and 15 
Fourways, Weston 

No objection 
subject to all 
residents of 
Fourways being 
consulted directly. 

24/5091/
ADV 

1 off freestanding illuminated Post Sign 1 off illuminated 
fascia Sign 1 off freestanding non illuminated Directional 
sign at Swansway Jaguar Crewe Beswick Drive, Crewe 

No objection 

24/4625/
HOUS 

Proposed dropped kerb at 44 Main Road, Weston Objection on 
Highway Safety 
Grounds 

 
24/085 COMMUNITY RESILIENCE PLAN 

Cllr Chambers presented the updated version of the Community Resilience Plan.  
Councillors recommended a number of changes to the contents, including the 
Emergency Contacts and the list of community organisations, although this required 
further work.  A WhatsApp group would be established so that information could be 
disseminated at speed. 
 
A discussion ensued regarding a defibrillator in Crewe Green, noting there was one 
in the Church and one at the Golf course.  The Chairman would discuss the location 
of the defibrillator at the church with church representatives. 

 
24/086 POLICIES 

Councillors reviewed a number of policies that had been submitted for adoption.  With 
regards the Disciplinary, and Grievance policies, these had been submitted without 
amendment from the national templates, as these had been approved by ACAS.  
However, it was agreed that the templates should be amended to reflect the size and 
structure of the Parish Council.  These would be revised and submitted to the next 
meeting. 

RESOLVED – that the i) Dignity at Work, and ii) Training and Development policies 
be approved as drafted. 

 
24/087 CIVILITY AND RESPECT PLEDGE 

Councillors were advised that by signing up to the civility and respect pledge, the 
Council would be demonstrating that it was committed to treating Councillors, clerks, 
employees, members of the public, representatives of partner organisations, and 
volunteers, with civility and respect in their role.  

RESOLVED – that the Parish Council signs up to the Civility and Respect Pledge. 
 

24/088 ROAD SAFETY – MAIN ROAD, WESTON 
Following a request from a resident, Cheshire East Road Safety had suggested that 
the Parish Council could provide a Speed Indicator Device (SID).  It was noted that 
there was already a SID on Main Road.  It was agreed that no action be taken at 
present pending the outcome of the discussions about traffic management along 
Main Road, as part of the South Cheshire Growth Village development. 
 

24/089 CREWE GREEN STREETLIGHTING 
Councillors noted that the Council had responsibility for 11 streetlights in Crewe 
Green, only five of which were working.  From the Community Infrastructure Levy 
receipts, £15,000 had been earmarked for upgrade of the streetlights.  A quote had 
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been received for the upgrade of six lights, at a cost of £21,847.09, which equated 
to £3,641.18 per light. 
 
It was noted that the provision of streetlighting was a discretionary power.  It was 
suggested that streetlights should be retained at junctions and near bus stops and 
a proposal be submitted for discussion at the forthcoming Crewe Green 
Neighbourhood Plan exhibition, to determine their importance within the village. 

 
24/090 VILLAGE HALL COMMITTEE 

Cllr Schafer advised that the painting had been completed, and the carpet was due 
to be laid.  There were two new regular bookings and continued social bookings, and 
it was noted that there would be no further bookings for parties of adults in the 
evening. 

 
24/091 POLICE MATTERS 

The Clerk provided details of the police incidents across the Parish Council area, and 
was asked to enquire about a quarterly Cluster meeting for the Haslington beat area. 

 
24/092 REPORTS OF CHESHIRE EAST COUNCILLORS 

Flooding 
Borough Cllr Heler referred to the complaints about the flooding on Whites Lane and 
advised that Cheshire East Council and United Utilities were involved in the 
investigations.   
 
Highways 
For East Avenue, it was confirmed that additional gully cleaning was planned for 
February, and that a Level 3 resurfacing would be undertaken at a later date.  The 
Newcastle Road between Weston Hall roundabout and Meremoor Moss roundabout 
was scheduled to be resurfaced in April. 
 

24/093 PARISH COUNCILLORS’ REPORTS 
It was agreed that the Lengthsman be asked to remove the graffiti from the Basford 
bridge. 
 
Borough Cllr Heler agreed to liaise with Cheshire East highways regarding the water 
leak at the bottom of Slaughter Hill. 
 
Cllr Chambers advised that the new play equipment would be installed on Weston 
Playing Fields on 24 February.  Councillors commended Cllr Chambers for being 
successful in the grant application which provided the funding for the new equipment, 
noting that the Parish Council would also be providing an element of the funding from 
the Community Infrastructure monies.  A complaint had been received regarding 
difficulties with disabled access to the Field and options were being considered, which 
could be funded by the underspend from the Playing Field maintenance budget.  
 
The Chairman advised that Taylor Wimpey had erected the signs aimed at 
discouraging HGVs from using Mill Lane to access the development site. 
 

24/094 OPEN FORUM – QUESTIONS FROM MEMBERS OF THE PUBLIC 
No comments. 

 
24/095 STATEMENT OF INTERNAL CONTROL 

Councillors reviewed the draft statement which outlined the Council’s responsibilities 
for safeguarding public money, with particularly reference to financial transparency 
and risk management.  The Statement provided an example of the financial 
information that would be provided to the Finance Committee and Council on a 
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quarterly basis, and it was agreed that a balance sheet should be included.  Ways to 
improve clarity regarding budget spending was also discussed. 
. 
With regards the detail of the report, it was agreed that the underspend from the 
Village Hall maintenance budget should be used as a contribution towards the 
painting of the Village Hall.  

RESOLVED – that the Statement of Internal Control be approved.  
 
24/096 FINANCE REPORT 

Payments   
RESOLVED – to note the payments approved in accordance with Financial 
Regulations and Payment Schedule (note the cancellation of the January meeting) 

Payee Reason Gross £ VAT £ Net £ 

Brittania Solutions Maintenance (paid in May) 510.00 85.00 425.00 

Unity Trust Bank Fees (Dec) 6.00   6.00 

HMRC PAYE Q3 2,808.96   2,808.96 

Mark Robinson Salary and Expenses (Dec) 1,155.31   1,155.31 

David Williamson Lengthsman 582.00   582.00 

Scottish Power Electricity 444.64 21.17 423.47 

Annelene Kiddie Re-imbursements 55.00   55.00 

CAS Ltd Village Hall Insurance 1,024.14   1,024.14 

Unity Trust Bank Fees (Jan) 6.00   6.00 

 
RESOLVED – to approve the following payments: 

Payee Reason Gross £ VAT £ Net £ 

Mark Robinson Salary and Expenses (Jan) 1,154.91   1,154.91 

John Chambers Paper 6.50  6.50 

Angela Witter Allotments (24/25) 2,000.00  2,000.00 

Johnsons Printers Return Envelopes (NP) 117.60 19.60 98.00 

David Williamson Lengthsman 605.00  605.00 

 
24/097 DATE OF NEXT MEETING  

7.00pm on Thursday, 13 March 2025 at All Saints Church Hall, Weston 
 



 
 

Mark Robinson 
Clerk to the Parish Council 

Tel: 07835 556343 
  E-mail: clerk@westonandcrewegreen-pc.gov.uk   

 
 

Document Control Summary 

Title SCHEME OF DELEGATION 
 

Number 2025/07 
 

Version and Date V1: March 2025 
 

Approved by  
 

Meeting Date  
 

Review by  31 May 2026 
 

 
Introduction  
1.1  This Scheme of Delegation authorises the Proper Officer and Responsible Financial 
Officer, Standing Committees and Working Groups of the Council to act with delegated authority 
in the specific circumstances detailed.  
 
1.2  This Scheme of Delegation forms part of the Council’s suite of policies and procedures 
and runs alongside the Standing Orders, Financial Regulations and Code of Conduct as 
adopted by the Council. The document will be reviewed at least annually or earlier, such as if 
there is a change in staffing.  
 
1.3  The power allowing the Council to delegate functions is contained within the Local 
Government Act 1972, s 101.  
 
1.4  Separate Terms of Reference will detail the full remit for each Committee and Working 
Group.  
  
Proper Officer and Responsible Financial Officer – Duties and Powers  
Responsible Financial Officer  
2.1 The Clerk to the Council shall be the Responsible Financial Officer (RFO) to the Council 
and shall be responsible for the Parish Council’s accounting procedures in accordance with the 
Accounts and Audit Regulations in force at any given time.  
 
Proper Officer  
2.2 The Clerk to the Council shall be the Proper Officer of the Council and as such is 
specifically authorised to:  

• Receive declarations of acceptance of office;  

• Receive and record notices from Councillors disclosing interests;  

• Receive and retain plans and documents;  

• Sign Notices or other documents on behalf of the Council;  

• Receive copies of Byelaws made by the District/ County Councils;  

• Certify copies of Byelaws made by the Parish Council;  

• Sign and issue summonses to attend meetings of the Council;  

WESTON AND CREWE GREEN PARISH COUNCIL 
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• Give public notice of the time, place and agenda at least three clear days before a 
meeting of the Council (provided that the public notice with agenda of an extraordinary 
meeting of the Council convened by Councillors is signed by them); and  

• Convene a meeting of the Council for the election of a new Chairman of the Council, 
occasioned by a casual vacancy in that office.  

• To handle requests for information under the Freedom of Information Act 2000 and the 
Data Protection Act and GDPR regulations;  

• Issuing press releases with reference to the Council’s considered position.   
 
2.3 In addition, the Clerk to the Council has the delegated authority to undertake the 
following matters on behalf of the Council:  

• Day to day administration of services, together with routine inspection and control;  

• Authorisation to approve up to £500 on training within the financial year, in accordance 
with the training policy;  

• Applying for grants and other funding on behalf of the Council;  

• Dealing with such matters as specifically delegated by the Council or Committee;  

• Authorisation of routine expenditure and payments up to £1,000 and within the agreed 
budget;  

• Emergency expenditure up to £2,000 outside of the agreed budget;  

• Updating information onto the Parish Council’s website and social media platforms;  

• Authorisation to respond immediately to any correspondence, requiring or requesting 
information relating to previous decisions of the Council but not correspondence 
requiring an opinion to be taken by the Council or its Committees; a holding email/letter 
would be sent in this instance.  

• To make decisions on behalf of the Council that cannot wait until the next ordinary 
meeting, in consultation with the Chairman and Vice-Chairman of the Council and 
reported to the next ordinary meeting for information. 

• Delegated actions of the Clerk to the Council shall be in accordance with Standing 
Orders, Financial Regulations and this Scheme of Delegation and with directions given 
by the Council from time to time.  

  
The Council  
3.1  The following matters are reserved for the Council for decision, notwithstanding that the 
appropriate Committee(s) may make recommendations thereon for the Council’s consideration.  

• Setting the annual Budget and Precept;  

• Borrowing money;  

• Making, amending or revoking Standing Orders, Financial Regulations or this Scheme 
of Delegation;  

• Making, amending or revoking Bye-laws;  

• Making of Orders under any Statutory powers;  

• Nomination or appointment of representatives of the Council to any other authority, 
organisation or body (excepting approved Conferences or meetings);  

• Any proposed new undertakings;  

• Prosecution or defence in a court of law;  

• Nomination or appointment of representatives of the Council at any inquiry on matters 
affecting the Parish, excluding those matters specific to a Committee;  

• Approving the Annual Governance and Accountability Return;  

• Confirming eligibility to exercise the General Power of Competence.  
  
Standing Committees  
 
4.1  The Staffing Committee shall be delegated to make decisions on behalf of the Council 
in the following matters:  



Weston and Crewe Green Parish Council – Policy Document 
Scheme of Delegation – V1 March 2025 

 
 

 3 

• All matters relating to staff.  This Committee may decide it wishes to refer such matters 
to the Council for final decision, subject to the matters reserved for final decisions for 
legal reasons;  

• All decisions shall be in accordance with Disciplinary and Grievance procedures and 
with reference to all duties of confidentiality relating to staff;  

 
5.1 The Planning Committee shall be delegated to make decisions on behalf of the Council 
to make representation on planning applications received from the Local Planning Authority 
within the timescale specified. 
For applications where a formal meeting of the Committee is not deemed necessary, then the 
Council’s response will be considered by email circulated to all members of the Planning 
Committee.  The response will be agreed and submitted by the Clerk in consultation with the 
Chairman of the Committee (or Vice-Chairman in their absence) 
 
6.1 The Finance Committee shall be delegated to make decisions on behalf of the Council 
to:- 
a) Approve the Council’s Financial Regulations and any other financial policies and procedures 
deemed necessary; 
b) Approve the Fixed Asset Register; and 
c) Appoint a non-signatory Councillor to undertake a review of the system of internal control and 
receive any subsequent report. 
 
Working Groups  
7.1  Working Groups may be formed at any time. The work of such a Working Group will be 
decided upon at the time it is formed. Each Working Group will report back with 
recommendations to the Council or Committee that formed it.  
   
Delegation Limitations  
8.1  Committees shall, at all times, act in accordance with the Council’s Standing Orders, 
Financial Regulations, Code of Conduct, Scheme of Delegation and specific Terms of 
Reference. Where applicable, any other rules, regulations, schemes, statutes, Byelaws or 
orders made, directions given by the Council must be adhered to at all times.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Mark Robinson 
Clerk to the Parish Council 

Tel: 07835 556343 
  E-mail: clerk@westonandcrewegreen-pc.gov.uk   

 

Document Control Summary 

Title Risk Register 
 

Number 
 

2025/08 

Version and Date V1 March 2025 
 

Approved by  
 

Meeting Date  
 

Review by  31 May 2026 
 

 
1. Introduction 
Risk assessment is a systematic general examination of working conditions, workplace 
activities and environmental factors that will enable the Parish Council to identify any, and all 
potential inherent risks. The Parish Council, generally and members individually are responsible 
for risk management because risks threaten the achievement of policy objectives. As a 
minimum, at least twice each year members must:   

  

• Take steps to identify and update any record of key risks facing the Council.    

• Evaluate the potential consequences to the Council if an event identified as a risk takes 

place.   

• Decide upon appropriate measures to avoid, reduce or control the risk or its 

consequences. Record any conclusions or decisions reached.  

2. Definition of Risk   

When it comes to Parish Council activities, risk generally refers to the possibility that an event, 

action, or set of circumstances could occur that would negatively impact the Council's ability to 

achieve its objectives or fulfil its duties. This might include: 

• Financial Risk: The chance that financial resources might be mismanaged or 

insufficient to support projects and activities. 

• Operational Risk: Potential disruptions to day-to-day operations due to unforeseen 

events, such as equipment failure, loss of key personnel, or natural disasters. 

• Legal Risk: The possibility of legal action being taken against the Council due to non-

compliance with laws and regulations. 

• Reputational Risk: Threats to the Council's public image and community trust, which 

could arise from poor decision-making, controversial actions, or negative publicity. 

• Health and Safety Risk: The potential for accidents, injuries, or other health and safety 

issues that could affect Council members, employees, or the public. 

 

By identifying, assessing, and managing these risks, a Parish Council can better ensure it fulfils 

its responsibilities and serves the community effectively. 
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The Policy   
The Clerk and Councillors are responsible for assessing and managing risk as an integral part 
of their day-to-day role in ensuring the Council’s objectives are met, recognising that all risk 
categories must be considered, including reputation, health and safety and financial risk. Where 
risks are identified which have the potential to impact upon the Council’s objectives, these will 
be referred to the Clerk for consideration for inclusion in the corporate risk assessment.  Any 
updates to the register will be reported to the next meeting of the Parish Council. 

  

Reviewing the Corporate Risk Register   
The Council is required to review this risk assessment policy and the corporate risk assessment 
twice per year. This will include:   

• reviewing the Council’s approaches to managing risk;   

• identifying and updating the schedule of risks;   

• evaluating the likelihood and potential impact to the Council of each risk materialising;   

• deciding upon measures to avoid, reduce or control each risk, as appropriate; and   

• recording the decisions reached.   

  

The Risk Register comprises two sections, financial and non-financial risks, although it should 
be noted that many risks fall into a number of categories identified in Section 2 of the report. 
 
 
 
 
 
 
 
 
 
 
 



Item Risk Identified 
High/ 

Medium/ 
Low 

Management of Risk Action 
Audit 

Frequency 
Policy Document 

Financial Control  Failure to maintain 
proper financial control 
resulting in inability of 
Parish Council to set a 
legal budget.  

L *  Internal financial management 
supported by Financial Regulations.  
*  Quarterly finance report to Finance 
Committee and Council 
*  Annual spending plans formulated 
  

Parish 
Council 

Annually  Standing Orders, Statement 
of Internal Control and 
Financial Regulations  

Receipts             

Precept Over/under calculation 
of precept. 
Maintenance of 
adequate reserves 

L Annual budget-setting process Parish 
Council considers budget proposals at 
Finance Committee meetings, to 
inform its final budget. 

Parish 
Council 

Annually  Financial Regulations and 
Statement of Internal Control 

  Not paid by Cheshire 
East Council.  

L Timely presentation of request.  CEC 
pays directly into Parish Council bank 
account in April and September 

RFO Annually    

VAT re-claim Not claimed within 3-
year period (maximum 
back-period for which 
claims can be made) 

L Submissions to be made minimum of 
once per year, usually following the 
final meeting of the year. 

Diary Annually  System of Internal Financial 
Control to be developed 

Expenditure             

Clerk's salary Incorrect salary rate 
paid 

L Payroll services outsourced to Shires 
Payroll Services. Verify as part of 
payment process. 
 
Salary reviewed annually by Staffing 
Committee 

Parish 
Council 

/ Staffing 
Committe

e 

Annually    
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Payments Unlawful expenditure/ 
improper payment  

L Each payment to be authorised by two 
signatories, and invoice/other 
paperwork in support of expenditure 
sent to signatories 
Parish Council authorises signatories 
on an annual basis. 
 
Clerk/RFO confirms authority of 
payment and budget availability. 
 
Council has adopted the General 
Power of Competence, which is a 
power of first resort. 

RFO Annually  Financial Regulations, 
Statement of Internal Control 
and 
Budget Plan for appropriate 
year.  

Parish Councillors 
expenses 

Overpayment L Claim form and expenditure 
authorised by Parish Council. 

Parish 
Council 

Ongoing Expenses Policy to be 
developed 

Fraud Misappropriation of 
funds by Clerk or 
Parish Councillors 

L All payments are made by BACS 
wherever possible, authorised by two 
parish councillors and supported by 
invoices/claim forms. 
 
Fidelity guarantee value to cover total 
cost of precept and maximum likely 
balances. 
 
Bank payments must be set-up and 
authorised by three people.  No one 
person has access to setting up and 
authorising payments. 

Parish 
Council 

Annually  Financial Regulations and 
Insurance Policy 

Reserves - General Adequacy L Considered at budget-setting. Ensure 
minimum of 3-months reserves to 
cover the period between the end of 
the financial year and receipt of 
precept from Borough Council 

RFO/ 
Opinion 

Annually    

Reserves - "ring-
fenced" 

Adequacy L Consider at budget-setting and 
identify approximate costs for specific 
projects   

RFO Annually    
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Invoices Overpayment L All payments made are supported by 
invoices/claims, which are checked by 
the signatories before payment.  All 
payments are checked by the Internal 
Auditor 

RFO Ongoing Financial Regulations 

Assets Vandalism; impact 
damage; cost of 
replacement 

L Periodic inspection of all assets; 
insurance including public liability. 

RFO/ 
Member 

inspection 

Annually    

Grants and support  Power to pay  L All requests submitted to PC, and 
Clerk advises on power to spend and 
reserves availability.  
 
Council has adopted the General 
Power of Competence. 

Parish 
Council 

Annually  Localism Act 2011 

Non-Financial             

Meeting of Parish 
Council 

Unlawful meeting L Summons, Notice, Agenda properly 
issued giving public notice, 3 clear 
days before meeting. 
 
Meeting does not commence until 
there is a quorum present. 

Clerk Ongoing Public Bodies (Admission to 
Meetings) Act 1960 and  
Standing Orders 

Business Continuity  Parish Council not able 
to continue its business 
owing to unexpected 
circumstances.  

L All physical files are kept at the Clerk's 
home.  In the event of the Clerk being 
indisposed for a meeting, a parish 
councillor could take notes of a 
meeting until the Clerk is available.  In 
the event of prolonged absence, the 
Cheshire Association of Local 
Councils can be asked to provide the 
services of an interim Clerk.   

Clerk Ongoing Retention and Disposal of 
Documents Policy 
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Newsletters Safety during delivery 
of newsletters 

L Councillors to wear high visibility 
clothing and undertake deliveries in 
pairs where possible.   
Newsletters in rural areas to be 
posted. 

Parish 
Council 

Ongoing Health and Safety Policy 

Health & Safety Injury to public from 
items owned by Parish 
Council.  
 
  

L Adequate public liability insurance.  
Clerk authorised to arrange 
removal/repair where danger to public 
identified. 

Clerk Ongoing Annual insurance review by 
Parish Council. Health and 
Safety Policy to be 
developed 

Loss of documents  Minute books, financial 
accounts, laptop 

L Clerk retains Minute books for 10-year 
period.  Other minute books are sent 
to County Archivist for retention. 
Electronic copies of minutes and 
agendas are backed-up monthly. 
Accounts:  Hard copy and electronic 
versions to be retained. Passwords 
stored in sealed envelope at 
Chairman's house.  

Parish 
Council 

Ongoing CIPFA Regulations 
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Procurement Supplier Fraud L 

To reduce the opportunity for supplier 
fraud – Staff training to identify 
risksContact suppliers if and when 
they change their details to confirm 
validityPeriodic review of suppliers to 
check for dormant accountsReview 
financial health of company (if 
applicable)Consider supplier fraud as 
part of insurance renewal 

Clerk Ongoing Financial Regulations 

Members acting 
outside meetings 
without authority 

Riak to Council 
reputation; personal 
risk and insurance not 
valid 

M 
Member Training and Good Councillor 
Guide. Avoid making commitments on 
behalf of the Council. 

Council Ongoing   

Street Lights             

Failure of metal 
bracket 

Injury due to breakage 
of lighting bracket 
resulting in falling off 
pole 

L 
Carry out annual Inspection of all 
lights and posts 

Council Ongoing   

Failure of pole 
Injury due failure of 
timber pole 

L Inspection carried out by others (BT 
and/or Scottish Power). 

Council Ongoing 

  

Traffic collision 

Injury due to damage 
caused by traffic 
collision with pole 
resulting in light 
bracket falling  

L 

Carry out Inspection of all street lights 
and report 

Council Ongoing 

  

 
 
 
 
 



 
 

MEETING: 11 March 2025 
 

AGENDA ITEM 8: 
 

PUBLIC FOOTPATHS 4&5 – WYCHWOOD VILLAGE 
  

  
                                                                                                                               
 

Option 1 - To scrape off with shovels the worst affected short sections 
of pathway which are prone to localised flooding 

£1,000 

Option 2 - To scrape off both Weston FP4 & FP5 pathways (a total 
length of 630m) to remove the existing soil and grass encroachment 
to a width of 1200mm - £5.21 per linear metre 

£3,280 

Option 3 – To carry out Option 1 plus lay, level and compact a stone 
wearing course - £8.38 per linear metre 

£5,280 

Option 4 – To carry out Option 1 plus lay, level and compact a hop 
path (recycled aggregate) surface - £13.14 per linear metre 

£8,280 
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Representing and promoting the interests of Parish and Town Councils in Cheshire through support, information and training 

 

 

 

 

 

Council Leaders and Chief Executives of  
Cheshire West and Chester, Cheshire East, and  
Warrington Councils 
 
 
17th February 2025. 
  
 
 
 
Dear Council Leaders and Chief Executives, 
 
Proper Engagement of Town and Parish Councils in Regional 
Devolution Discussions 
 
 
I hope this letter finds you well. I am writing to you in your capacities as 
the Council Leaders and Chief Executives of Cheshire West and 
Chester, Cheshire East, and Warrington Councils to address the 
importance of properly engaging town and parish councils within 
Cheshire in the discussions that will shape considerations being given 
on the subject of regional devolution, which would see a new Mayor for 
Cheshire and Warrington. The timelines outlined by the Government are 
ambitious, with May 2026 being trailed as the expected date for the first 
Mayoral election. 
 
As Chair of the Cheshire Association of Local Councils (ChALC), it is 
not my job to represent the individual views of elected members or their 
constituents. Rather, my role is to champion the voice and role of our 
member councils, each of whom plays a critical role in the exercise of 
democracy and provision of community services in our country. As you 
are aware, the devolution agreement for Cheshire and Warrington is a 
significant step towards greater local autonomy and decision-making 
power. It is crucial that the voices of our town and parish councils are 
heard and considered in these discussions, as they are the closest tier 
of local government to our communities and play a vital role in 
representing local interests. ChALC is ready and willing to assist with 
your engagement with these councils. 
 
Town and parish councils have increasingly been called on to pick up 
services that higher authorities are no longer able to fund and prioritise. 
Our work often makes the most tangible impact on the daily lives of our 
communities. For example, we maintain community assets, and support 
local events that bring people together and foster a sense of community. 
In some cases we run leisure facilities, work in partnership with the PCC 
and Principal Authorities to deliver and even fund the installation of 
speed cameras to enhance road safety, and provide other essential 
services.  
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These efforts directly enhance the quality of life for our residents and ensure that their 
needs are met in a timely and  effective  manner.  It is our view  that from the earliest 
stages of the process you must bring the tier of government we represent into the 
development of your objectives and plans for devolution in our area.  
 
Proper engagement with these councils will ensure that the devolution process is 
inclusive and reflective of the needs and aspirations of all our residents as you engage 
with central government and take forward a plan that must be considered from all angles 
and worked through in detail if we are to seize the opportunities that devolution can offer, 
and avoid stumbling into the risks. I believe that addressing this matter will greatly benefit 
our communities by fostering a more collaborative and transparent approach to 
democratic engagement 
 
I would appreciate the opportunity to discuss this further, along with others from the 
ChALC team, in order to explore possible solutions to ensure effective engagement of 
town and parish councils in the devolution discussions. 
 
Thank you for your time and consideration. I look forward to your response. 
 
Yours sincerely 
 

 
 
 
Cllr Terry O’Neill 
Chairman 
 
 
 
 
CC: 
The Deputy Prime Minister and Secretary of State for Communities, Housing and Local 
Government;  
MPs with constituencies in the County;  
The Cheshire PCC; 
Town and Parish Councils in Cheshire;  
Chair and Chief Executive of NALC. 
 
 



 
 

MEETING: 13 March 2025 
 

AGENDA ITEM 11: 
 

                               WYBUNBURY WARD CRIME DATA FOR FEBRUARY 2025 
  
02/02/25. Alarm Activation: Checkley Lane, set off in error. 
02/02/25. Suspicious Activity: Newcastle Road Weston, baseball bat found. 
02/02/25. Domestic Incident: Hough. 
02/02/25. Violence: Hough. 
03/02/25. Suspicious Person: Sundew Road Shavington. 
05/02/25. RTC No Injuries: Newcastle Road near to Playworld. 
05/02/25. Domestic Incident: Weston. 
07/02/25. RTC Damage Only: Dig Lane Wybunbury, vehicle has driven into parked cars. 
07/02/25. Violence: Weston. 
07/02/25. Common Assault: Weston. 
08/02/25. RTC: Crewe Road Hatherton. 
08/02/25. Abandoned 999 Call: Weston. 
09/02/25. Collapse/Illness: Wrinehill Road Wybunbury, ambulance dealing. 
10/02/25. Violence: Hough, relates to a neighbour dispute. 
10/02/25. Domestic Incident: Hunsterson. 
10/02/25. Missing Person: Hough, found safe and well. 
10/02/25. Domestic Incident: Weston. 
11/02/25. Suspicious Vehicle: Playworld Shavington, drove onto carpark with excessive 
speed. 
11/02/25. RTC Damage Only: London Road Doddington. 
13/02/25. Road Related Offence: London Road Stapeley, reports of drink driver, vehicle 
stopped driver blew zero. 
13/02/25. Suspicious Person: Hough, male going door to door claiming to be from United 
Utilities. 
14/02/25. Concern For Safety: Valebrook Drive Wybunbury, all in order. 
18/02/25. Violence: Hunsterson. 
19/02/25. Found Property: Lodge Lane Hatherton. 
25/02/25. Road Related Offence: Audlem Road Hatherton, person arrested for drink 
driving. 
26/02/25. Domestic Incident: Weston. 
26/02/25. Fraud: Wybunbury, relating to Crypto Currency. 
28/02/25. Concern For Safety: Weston. 
28/02/25. Violence/Harassment: Hough, relates to a neighbour dispute. 
28/02/25. Domestic Incident: Wybunbury. 
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MEETING: 11 March 2025 

AGENDA ITEM 15: Schedule of Payments 
 

 

Meeting Date 11 March 2025

Payments approved in accordance with Financial Regulations / Payment Schedule since last meeting FOR INFORMATION

Payee Reason Gross £ VAT £ Net £ Budget Within Budget

Unity Trust Bank Fees £6.00 £6.00 Banking No

Wychwood Village Hall Maintenance 1,000.00 1,000.00 Village Hall Maintenance Yes

Payments FOR AUTHORISATION 

Payee Reason Gross £ VAT £ Net £ Budget Within Budget

Mark Robinson Salary (February) 1,029.91 1,029.91 Clerk's Salary Yes

Mark Robinson Office allowance (February) 125.00 125.00 Office expenses Yes

Parish Online Mapping Software 180.00 180.00 Contingency Yes

Johnsons Printers Community Newsletter 450.00 450.00 Publications & NP Grant Yes

Payments FOR AUTHORISATION Neighbourhood Planning Grant

Payee Reason Gross £ VAT £ Net £ Budget Within Budget

Cheshire Wildlife Trust Report for Neighbourhood Plan 4,428.00 738.00 3,690.00 Grant Monies Yes

John Cornell Printer Inks - Neighbourhood Plan 40.80 40.80 Grant Monies Yes

John Chambers Printer Inks - Neighbourhood Plan 43.99 43.99 Grant Monies Yes

Johnsons Printers Questionnaire 201.60 33.60 168.00 Grant Monies Yes

John Densem Printing Costs - NP Exhibition 54.25 54.25 Grant Monies Yes

Payment Schedule 2025/26 - in accordance with Financial Regulations and all payments reported to the following meeting for information

Payee Reason

Unity Trust Bank Fees

AJ Witter Allotment Rental

Parish Online Website and Mapping Software

Scottish Power Electricity

PKF Littlejohn External Audit

Clerk/RFO Salary

HMRC PAYE

Contractual payments (invoice)

Fixed payment (£315)

Contractual payment (payslip)

Mandatory payment

To authorise any further payments of Neighbourhood Plan related invoices received before 31 March 2025, in accordance with the Grant conditions

Monthly Fixed Payment (currently £6)

£2,000pa

Contractual payments (invoice)
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